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Exercises

Exercise A:  Practical Writing in Your Intended Job/Career/Field (15 pts.)

(Individual Assignment)

Part 1:  List four publications where you might find published examples of writing in your intended job/career/field.  These publications might include magazines, journals, newspapers, newsletters, etc. If you are uncertain of titles, ask your advisor, an instructor in your chosen field, or a reference librarian.

Part 2:  Contact someone who currently has a job you would like to have to determine what kind of writing (and how much) they do. Include the name and title of the person you interviewed and the type of interview:  in person, on the phone, or via email.

 Questions might include the following:

· How much writing do they do?  How much is done alone?  How much is done with other people and with whom do they write?

· What kind of advice do they have for a student writer?

· What are recent developments or controversial issues in their field?

Write a one-half to one page report on your findings.  

-------------------------------------------------------------------------------------------------------
Exercise B:  Plans for Writing Assignment #6 (5 pts.)

(Group Assignment)

Writing Assignments #4 and #6, plus some of the exercises leading up to them, require collaboration.  This means you must work with at least one and not more than three other people.  Each group member will receive the same grade for collaborative exercises and assignments; however, each group has the option to request a lower grade for non-participating or partially participating group members.

For Writing Assignment #4, you will create a brochure which could be used to advertise your business.  For Writing Assignment #6, you will create a proposal for a new business.  

Exercise B will answer the following questions:  What kind of business will you propose?  With whom will you work?  List the names of your group members plus at least one way (phone or email) to contact each group member.  

(Exercise B cont.)

Each group should work together to submit one Exercise B per group.  Your plans should be reported to me in a memo or via email, with a copy printed for or sent to each group member.
 -------------------------------------------------------------------------------------------------------

Exercise C:  Topic and Sources for Writing Assignment #3 (15 pts.)

(Individual Assignment)

Writing Assignment #3 is a recommendation report, requiring the use of documented sources.  Its topic should be something related to starting or running your own business.  Although Writing Assignment #3 IS NOT a collaborative assignment, it is likely that parts of each person’s assignment will be used in Writing Assignment #5 and/or your group’s Writing Assignment #6.
Exercise C should answer these questions:  What do you plan to do for Writing Assignment #3?  How does it fit with what other group members plan to do?  (Members of your group should NOT research the same topic.)

List your topic, and three possible sources.  The three sources should be listed in MLA.  This information should be addressed to me in a memo or sent to me via email with copies printed for or sent to each group member.
-------------------------------------------------------------------------------------------------------

Exercise D:  Analyzing the Competition (25 pts.) 

(Individual Assignment)

Exercise D is your analysis and evaluation of at least three web sites (three sites on the same general topic; not three linked pages within the same site).  The sites you choose should be businesses similar to your proposed business, must fit the NDSU guidelines for computer use (i.e. no profanity or pornography, etc.), and should be different from the sites evaluated by the other members of your group.  It should be in the form of a memo or email and addressed to me with copies to each group member.  It should be about the equivalent of one printed page.

Although this is an individual assignment, in order to prevent doubling up on web sites, group members should double check which web sites each group member has before completing this exercise.  Even though you will not have to create a web site for your proposed business, this exercise involves analyzing web sites from other businesses.  Be sure to include the URLs for your chosen web sites in your memo or email.

Use the guidelines for designing effective Web pages which are in our textbook (pp. 360-78) as criteria for evaluation, as well as the following questions:  What have these Web 
sites done or not done that you would/would not want to do on your company’s site?  Which site is the best/worst?  Why?  Which is the most helpful?  Accurate?  Appealing?  Why?

-------------------------------------------------------------------------------------------------------

Exercise E:  Table or Graph (25 pts.)

(Group Assignment)

For this exercise, you will create a table or graph which could be used in Writing Assignment #6.  It should show the Delphi group (your audience) how you will spend the loan money you will be requesting from them.  Your table or graph must present appropriate and clear information and must be computer generated.  The following should be evident:

1. A title which clearly identifies its content

2. Information not easily visualized without the table or graph.

3. Captions, or a key, to identify parts of the visual; if using a pie chart make sure  

             percentages are also identified. 

4.  The total loan amount that you are requesting.

Exercise E should be completed as a group.  IT CANNOT be sent to me via email.  If you have questions, please ask for assistance from the consultants in the computer labs or the Help Desk in the IACC.  In order to print this in color at the IACC, you will need funds available on an NDSU ID.

-------------------------------------------------------------------------------------------------------
Exercise F:  Group Evaluation (5 pts.)

(Individual Assignment)

Exercise F is an evaluation of your group.  Did each member of your team do approximately the same amount of work for Writing Assignment #4?  Should a member have his/her grade lowered for any collaborative exercise or for Writing Assignment #4 due to a lack of full participation?  If so, please identify that member and provide evidence as support.  This assessment is confidential.  It should be done individually and addressed only to me in a memo or sent only to me via email.

---------------------------------------------------------------------------------------------------------------------------------

Exercise G:  Proposal for Writing Assignment #5 (5 pts.)

(Individual or Group Assignment)

Writing Assignment #5 is a handbook or publication.  It can be completed individually or as a group.  Exercise G should let me know your plans for Writing Assignment #5 and should answer the following questions:  

Will you work individually or with a group?  

To whom will your publication be addressed?  

What is your publication’s topic and purpose?  
If you are working as a group, group members should work together to send one Exercise G per group.  This exercise should be addressed to me in the form of a memo or sent as an email, with copies to all group members.

-------------------------------------------------------------------------------------------------------

Exercise H:  Group Evaluation (5 pts.)

(Individual Assignment)

Exercise H is an evaluation of your group.  Did each member of your team do approximately the same amount of work for Writing Assignment #6?  Should a member have his/her grade lowered for any collaborative exercise or for Writing Assignment #6 due to a lack of full participation?  If so, please identify that member and provide evidence as support.

Also, examine your team’s dynamics-why did your team work or not work well together?  What did you learn about working on a writing team that could be carried over to your chosen career?  
This assessment is confidential.  It should be done individually and addressed only to me in a memo or sent only to me via email.

